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Sign in to Microsoft Teams

Sign in Type 1 (priority) Signin Type 2

Invitation to a team (=group) Invitation to a call (=session)

= Yol VV.'” getan |QV|tatlon tothe To join the call just tap the link in
team in your mailbox the invitation.

= Tap «Open Microsoft Teams»

For the first time the best way to sign in to MS Teams is via a link from the
invitation that you receive.

After you have been added to a group (at least one), you can use the direct
link https://teams.microsoft.com/



https://teams.microsoft.com/

Sign in to Microsoft Teams

Invitation to a team

Microsoft Teams

AaMUHUCTpaTop support AobaBaseT Bac B KJ1acc
B1_Management_Veselova_group1.

B1_Management_Veselova_group1

YneHos: 2

B1_Management_Veselova_gruppeT
@ ‘ O1kpbiTh Microsoft Teams
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1.

You will get an
INnvitation to the
team in your
Mmaillbox

Click on the button
«Open Microsoft
Teams»




Sign in to Microsoft Teams

Use your own way to sign in:

you can install the app on your laptop, PC, smartphone or iPad.
Or just access Teams from your browser.

Stay better connected with the Teams desktop app

@ Download the Windows app Use the web app instead

Already have the Teams app? Launch it now
GSOM Y PP
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Sign in to Microsoft Teams

Access via browser

o Microsoft

Sign in

st0470071 @student.spbu.ryl

No account? Create one!
Can't access your account?

Sign-in options

Back

Next

% Microsoft
< st047001@ad.pu.ru

Enter password

Forgot my password

= E-mail: stXXKXXXX@student.spbu.ru

= Password: use your password from stXXXXXX account




Welcome to Teams!

= On the first page you will find the introduction to MS Teams and all the guides

= . butyou still won't see your teams on this page

. 1
Microsoft Teams BbINO/IHUTE MOMCK UM BBEAUTE KOMaHAY student.spbu.ru v @

. 1
Basics studentspbu.ru v @

Explore Teams

Help for Teams

Basics

Teams and channels student.spbu.ru v
Messaging v Introducing Microsoft Teams GSOM SPbU (rocTb) .
Keeping track of conversations Microsoft Teams is the ultimate messaging app for your organization—a workspace for real-time collaboration and

communication, meetings, file and app sharing, and even the occasional emoji! All in one place, all in the open, all acce Choose to see you I

Meetings and calls to everyone. teams ( rou S)
Files g p

v
Apps and services -

Settings and options ‘

Troubleshooting

L)

Education

&

Getting started with Microsoft “
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Your teams

Now you can see all the teams you have been invited to

If you don't see a group that should be in the list - contact the group owner
(your class professor)

Teams Y Bl General Posts Files Class Notebook Assignments Grades @ Team 2 Guests
= vieeung startea
Your teams
| New 2 replies from Forms
Ne  lecounnua -gobabnaem st =
Ha A Q¢ Meeting ended: 16m 14s s E’]
& Reply

B1  B1_Management Veselo...

General ‘g& support removed st067505 (Guest) from the team

Lecture 19.03 ‘g& support removed Baisapos Anexcanap Eroposuu from the team.
E support has created channel Lecture 19.03. Hide channel

b1 b1_Cratmcruka_nekuma_T... o

€5  support changed team name from B1_Management Veselova_gruppel to B1_ Management Veselova_groupl.
833  support changed team description.
o support has added Unknown User to the team.
%& support removed AHapuaroe Anekcanap FOpbesuy from the team.
‘2& support removed Unknown User from the team.
& support has added flyuetko Axra BraammuposHa (Guest) as a guest to the team.

< support has added baitzapos AnekcaHap Eroposunu (Guest) as a guest to the team

Start a new conversation. Type @ to mention someone.

GSOM @ Manage teams A/ 1 @ & t% Qe B

SPbU




= |n every group there's a General (O6wmnin) channel: your professor will set up call for each session
(according to timetable.spbu.ru schedule).

= A planned call panel is grey: you can see the call details (date and time)

= You will be able to get into the call once you professor has joined it (but after professor leaves the
call, you can stay)

Teams Y B1 General Pposts Files Class Notebook Assignments Grades © Team 2 Guests

Your teams

nE  Mecounnua -4o6asasem st

B1  B1_Management_Veselo...

General

Lecture 19.03

61 b1_Cratncruka_nekums_I...

Qo n I 2 =
Lt i " P

support 10:58 PM
Scheduled a meeting

Lesson 19.03

Thursday, March 19, 2020 @ 9:00 AM

¢ Reply

Start a new conversation. Type @ to mention someone.

GSOM {83 Manage teams A ¢ © B S @ - B
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o support has added baizapos Anekcanap Eropoeuy (Guest) as a guest to the team.

Lesson 19.03

support 10:58 PM
® Scheduled a meeting

ﬂ Lesson 19.03

Thursday, March 19, 2020 @ 9:00 AM

@« Lesson 19.03 started

&« Reply

Start a new conversation. Type @ to mention someone.

A ¢ @ W B > @ - B

" When the professor joins the call (start it), the call panel gets blue and
“Join” button appears

GSOM " Clickon the button “Join”
SPbU




To get into the class you need to

= Select audio and video settings
(on/off)

= Click the button “Join now”

Choose your audio and video settings for
Lesson 19.03

Join now

GSOM
SPbU

You can turn on your camera
and microphone if your
professor asks for it

To send text messages click
the chat button

10



If you need to share your
screen (e.g. show your slides),

click on the button

Select “Screenshare”

OTKAOUUTL Kamepy

06:32

Screenshare

teams.microsoft.com xoueT NpeaocTaBNTL AOCTYN K BaleMy 3kpaHy. Bbibepnte okHO, KOTOpOE HyXHO

nokasate.
Desktop Window Tab in Chrome

Share your screen Share particular window Share any tab that is

Everyone on the call will For presentation: currently open in

see everything you do on 1. Open your ppt your Google Chrome

your laptop (switching 2. Share the window browser

screens, etc.) 3. Start the slideshow

BLLUM
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Video recording of the classes

The lectures (calls) can be recorded, but

the videos are not available to you in MS
Teams.

You professors can download the videos

and share with you in any convenient way
(e.g. send via e-mail).
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Contact for help & questions

Helpdesk contacts:

O Hotline—-to be launched soon

O E-mail support@asom.spbu.ru

0 Request form https//gsom.spbu.ru/gsom/contacts/support/

Requests are processed from Monday to Friday, 9:30-20:00 and on Saturday,
9:30-17:00.

Microsoft Teams ambassadors (students):

Daria Vikulova (Masters) - st079294@student.spbu.ru
Maya Shafranskaya - stO67505@student.spbu.ru
Albert Malyamov - st063294@student.spbu.ru
Kamila Isakova - st082182@student.spbu.ru
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