Bbicwias wKona
MeHea)XMeHTa

HHHHHHHHHHHH YPrcKui
rocyAapcTBeHHbIN yHUBEepCUTeT

INTERNSHIP IN MANAGEMENT

For 1 year master students

March 2025




GENERAL TERMS OF INTERNSHIP @“m“

CaHkT-MeTep6yprekuii
rocynapCTBeHHbIi yHuBepcuTeT

Grounds

Regulations on the internship of students on the main educational programmes of higher education at SPbU
(Order No. 10755/1 dated 16.08.2023 see here>>).

gl

Form of attestation

@ Differential credit/no credit based on two documents: letter of recommendation from the company, internship report from
the student, oral presentation (depending on the programme).

0 Ethics
ca If you decide to withdraw from an internship at a particular company, inform your employer in advance.
Dates

al7 15 June - 31 August
4 weeks - Bachelor
6 weeks - Master



https://spbu.ru/openuniversity/documents/o-praktike-obuchayuschikhsya-po-osnovnym-obrazovatelnym-programmam-0

STAGES OF THE INTERNSHIP. STEP 1 €y =

How to write a good CV from the scratch if you don’t have any
ep

1. Write out some basic information about yourself:
a) where you studied;

— l b) what you do additionally: case championships, organisational things, volunteering, project work, etc.;
— c) work experience/internships.
l 2. Praise yourself for what a great job you are doing.

3. Formulate in 3 sentences a text ‘about yourself’: who you are, what your professional interests are, what you are

looking for. Example:
Compose a CV and cover
letter.
. - A communicative 3rd year student with experience in cold selling and conflict resolution, as well as the
Useful tips for writing a CV

T ability to learn new information quickly. My professional interests are strategic marketing. | am looking for
an internship in the marketing analytics department.

4. Transfer the information you've written out into any resume template you find online.
5. Ifin doubt about the quality of the resume, or just have questions, write to the

email careercenter@gsom.spbu.ru.
6. After the consultation, adjust your CV and respond to offers of interest.



https://clck.ru/3HLG8Y

STAGES OF INTERNSHIP

MARCH Visic MCW
March 24-30

Compose a CV and cover
letter.

APRIL - JUNE

Regularly check
corporate email, Career
Center and MCW
Telegram channels,
social networks of
GSOM SPbU corporate
partners,

FutureToday,
Changellenge.

Step 4

BY THE 1ST OF JUNE

Select an internship
place, draw up all the
necessary documents.
Report the internship
place to the Career
Center via the form.

https://clck.ru/3HYZPs

Step 5

O
CA

15, JUNE - 31, AUGUST

Complete an internship,
write a report, and receive a
letter of recommendation.
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RESULTS

SEPTEMBER - NOVEMBER

Upload the report and letter
of recommendation to
BlackBoard, get a pass.


https://clck.ru/3HYZPs

STAGES OF THE INTERNSHIP. STEP 3

Regularly check
corporate email,
Career Center and
MCW Telegram
channels, social
networks of GSOM
corporate partners,
FutureToday,
Changellenge.

Tg-channel of
the Career Center
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STAGES OF THE INTERNSHIP. STEP 4 €y =

How to inform
Step 4 )

1. BlackBoard will have a reminder with a link to a Yandex form with an internship place
survey to fillout before June 1st. The same link will need to be used to upload your individual labour
contract or internship agreement between the company and SPbU, if not already contracted. See if the company is
contracted or not visit the site.
2. Each week we will upload your documents, give them to the university for signature and then contact you.
— 3. If everything is OK with the documents, a corresponding mark will appear in BB.
4. Recommendation: don't put it off until the last minute)))

Select

a internship place, dra What if you don't inform on time or at all
w up all the
necessary . . . . . . N
documents. To avoid your expulsion, we will be forced to send you to an internship at St. Petersburg State University if you have not

reported anything about yourself. You will have to come to the Career Center to pick up your assignment on the approved

Report the dates. You will also have to write a report on your internship at SPbU.
internship place to
the Career Center.

Fill out the form as correctly as possible, following all the
tips - especially the company names. This information
goes on your diploma and will stay with you forever ©

https://clck.ru/3HYZPs



https://gsom.spbu.ru/gsom/career/students/summer/
https://clck.ru/3HYZPs

STAGES OF THE INTERNSHIP. STEPS 5 AND 6 @m*m

Step 5 ) RESULTS

O
Cn

Complete an internship, writ
e a report, and

receive a letter of
recommendation.

Upload the report

and letter of recommenda
tion to BlackBoardand
get a pass.

rocynapCTBeHHbIi yHuBepcuTeT

This partis not the responsibility of the Career Center!

1. The essence of the internship, the assignment and other content should be
clarified with the supervising teachers.

2. The internship content should align with your program!

3. All details on the report (criteria, deadlines) will be covered by the faculty at
the internship meeting.

4. We can't affect your grades :)



CankT-TeTep6yprexuit
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INTERNSHIP OPTIONS @”m“

In partner companies of In new companies that are Opportunities for
GSOM SPbU not partners of GSOM SPbU international students
A partner company is a > Inhome country
> company that has an You personally conclude an
S agreement on organising > IEC (individual employment
internships with SPbU > coniract) with the company
or

> SPbU partner companies
with experience in
> providing internships for

The company can condude international students

an agreement on
organisation of internship

> The list of partners can be
found on GSOM SPbU
>  website in the CC section

with SPbU (only for the >
> company in SPb or remote In SPbU divisions
internship in other >
> regions).
> Allcurrent vacancies from Draft of the agreement The culture of business
partners will be sent to with instructions can be > The business of culture
>  your corporate email found on GSOM SPbU S Business Camp (details
website in the CC section are finalized)

e Self-employment can't be counted as an internship!

e Itis possible to complete an internship in an individual entrepreneurship, if the activity of
the individual entrepreneurship coincides with your study profile.

* If you are an IE yourself and want to do an internship in your organisation, you will need a mentor from the GSOM SPbU
Center for Entrepreneurship.

8


https://gsom.spbu.ru/gsom/career/students/summer/
https://gsom.spbu.ru/gsom/career/students/summer/

ADDITIONAL INTERNSHIP OPPORTUNITIES

Project

Bootcamp in Product
Management

Case championship “VTB Business
Solutions Laboratory”

Educational project “More than
anidea”

Territory of Initiative Youth
"Biryusa"

Urbanist School

GSOM SPbU Admissions Office

Short description

Educational intensive with work in an
interdisciplinary team, with a trip to VTB
(MSK), with the development and
protection of a conditional MVP digital
product

Case championship with educational
elements

Assistance to social entrepreneurs in
business development. Available for English
speaking foreign students!

Working on projects of social entrepreneurs
during the week in Krasnoyarsk

Bootcamp for urbanists working on real-life
cases

Verification of applicants' submitted
applications and documents,
communication with applicants and their
parents

Conditions for crediting internship

Everyone who gets to the end of the
project (about 30 people)

Top 3 teams based on case presentation
results

Everyone who gets to the end of the
project (about 30 people)

The internship is counted in case of a
report defense in accordance with the
criteria specified in the Internship
guidelines for bachelor's and master's
degree programs + additional assignment.
Additionally, you must complete the video
course "Social Entrepreneurship". It will be
included in the project program.

Organising commitee, participants

For all bachelor and MiM master students

Place of internship

VTB

VTB

Corporate and Social
responsibility Center

Corporate and Social
responsibility Center

Smart and Sustainable
Development Laboratory
(organizers)

The Committee forthe
Preservation of Cultural
Heritage of the Leningrad
Region (participants)

GSOM SPbU Admissions
Office

Letter of recomendation

VTB

VTB

Corporate and Social
responsibility Center

Corporate and Social
responsibility Center

Smart and Sustainable
Development Laboratory
(organizers)

The Committee forthe
Preservation of Cultural
Heritage of the Leningrad
Region (participants)

GSOM SPbU Admissions
Office
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Registration

Closed

Until 16.03.2025:
https://learn.vtb.ru/fingram/laboratory/gsom/

Until 14.03.2025:
https://2025.gsom.spbu.ru/ideatre

Email to careercenter@gsom.spbu.ru

Email to careercenter@gsom.spbu.ru

Until 20.03.2025:


https://learn.vtb.ru/fingram/laboratory/gsom/
https://2025.gsom.spbu.ru/idea
https://forms.office.com/pages/responsepage.aspx?id=uRTg312ISk6OtFl0ZLFlxS-olcU5UcJAnNj6BUt7YA5UMFNFTFczNEhOQ1ZaSU5URTdNRkpYOFhDSS4u&route=shorturl
https://forms.office.com/pages/responsepage.aspx?id=uRTg312ISk6OtFl0ZLFlxS-olcU5UcJAnNj6BUt7YA5UMFNFTFczNEhOQ1ZaSU5URTdNRkpYOFhDSS4u&route=shorturl
https://forms.office.com/pages/responsepage.aspx?id=uRTg312ISk6OtFl0ZLFlxS-olcU5UcJAnNj6BUt7YA5UMFNFTFczNEhOQ1ZaSU5URTdNRkpYOFhDSS4u&route=shorturl
https://forms.office.com/pages/responsepage.aspx?id=uRTg312ISk6OtFl0ZLFlxS-olcU5UcJAnNj6BUt7YA5UMFNFTFczNEhOQ1ZaSU5URTdNRkpYOFhDSS4u&route=shorturl
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INDUSTRIAL INTERNSHIP

extended internship at company’s site without
interrupting your studies which allows you:

* study within individual academic plan (industrial track)

* use work experience to pass academic disciplines(e.g.
consulting project in the 3rd semester, obligatory 6-week
summer internship, data for the thesis)

* getapplied knowledge from business practitioners in
real working conditions

* strengthen your CV with real work experience lasting
from 6 months

* getjob offer at the end in case of your successful
internship




INDUSTRIAL INTERNSHIP ADDRESSES YOUR THREE KEY Q)
CHALLENGES DURING THE STUDIES...

6-week obligatory summer internship

01

02 Consultancy project

03 Data for thesis




...AND GIVES YOU A COMFORTABLE AND PROMISING CAREER START €y =

rocynapCTBeHHbIi yHuBepcuTeT

o

EXPENSES

GSOM SPbU Charitable Foundation will
reimburse travel and accommodation costs
(if you do the internship outside St
Petersburg)

A

SALARY

You get paid for the internship (wages vary by
company starting from 45 thousands RU
gross)

Start your
career with

the
industrial
internship

WORK AND STUDY

You do not interrupt your studies and have
an individual study plan

W
=

EMPLOYMENT

Do your best during the internship, get a job
offer and start your career promptly after
graduation

12



COMPANIES & POSITIONS

2

T2

Operations & Regional
Developmnet

HR

ﬂ St Petersburg

-

P&G

Logistics
Finance
Quality Control
Production

HR

/2 Novomoskovsk

Petrostat
Business Analytics
Digital Solutions Development

ﬂ Saint Petersburg

27

Pulkovo

Automation of Operational and
Financial Planning

Launch of Unmanned Transport
Infrastructure Development

/2R St Petersburg

Sibur
. . "m EMb
Economics and Finance 4
Purchases
J .

Supply Chain Management
HR-management

/24 Nizhnekamsk, Kazan, Tobolsk, Perm, Kstovo

kept
To learn the positions and apply

please follow the link
Kept

Digital Finance
Accounting and Reporting

ﬂ St Petersburg


https://disk.yandex.ru/i/d_MVN2xPjbHrxg
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HedTexmmumnuyeckaa KomnaHua rmobanbHoOro macwraba

9 38 TbiCAY 5 ThbiCAY 19
MJIH TOHH COTPYAHWKOB > K/IMEHTOB ) : paboumx mect

CAPEX c 2010 rogga; CO3/,3eTCA B 9KOHOMMKE 3a CHET
- 80% HedTeXUM. MOLHOCTH 1 paboyero mecta co3aaHHOTO B
- 14% Ha rasonepepaboTky u CUBYPe

TPAHCMOPTHYO MHPPACTPYKTYPY

HepTeXMMMYECKO M NPo AyK LMK TPyanTca Ha npeanpuaTtuax CUBYP npeanpuaTUin KPYnHOro,
BbIMyLLEHO Mo ntoram 2024 r. B 20 pervoHax P® cpeaHero u manoro 6usHeca

>15 neT Mbl MHBeCTUpyem B noBbilLeHUe 9 mMnpAa py6 3a 5 ner MHBECTUPOBAHbI Hac 3HAHKT, BbIGMpaIOT, C HaMu pa3BUBAOTCA:
NpPou3BOAUTENbHOCTU U YCNTIOBUA TpyAaa B y4eOHble 3aBegeHUSA U COOCTBEHHbIE LeHTPbI 38 net cp. Bo3pacrT, 11 neTt cp. cTax paborbl
34 POCT NPOM3BOAMTENBHOCTM TPYAA B TOHHAX 0
pa3a Ha 1-ro paboTtHuka c 2010 r. ~16OO ~3500 95 /O 26 OOO
BbINYCKHWUKOB BHYTPEHHUX TPeHepos yKOMI‘IﬂEKTOEaHHOCTb COTPYAHWKOB MOBbILWAOT
O TeKyLWMit ypoBeHb HaHMMaeM eXKeroaHo M HaCcTaBHMKOB npeanpuATUn KBaNMPUKaALLMIO eXKeroaHo
94 /O aBTOMaTM3aL MM NPOM3BOACTB
’ 230 3% 90
5 pa3 > > (0] > 0]
0 MIHXEHEPHbIX Npodeccuii, cyTs paboTbi B o MpenopaasaTteneit BY308 u Y4aCTHUKOB KOpM. 0By4eHus ynpaBAeHYECKNX MO3ULLUIA 3aKPbITO
O pamKax KoTopblIx cTana 6onee POCT nHBECTULIUN HOJIVUAIOT Ha3HAUYEH A B
8 HUOKP ¢ BY3amu CY308B CTaXupytotca y BHYTPEHHUM KagpOBblM pe3epBOM

BbICOKOTEXHO/IOTUYHOM ropn3oHTe 2 net

B CIBYPe exerogHo



PA3SBUATUE KOMINAHWUM -

BO3MOXHOCTb Ans 6bICTpOFO POCTa MoJioabIX cnelumnarnimcToB

C 3anyckom AT'XK v op npoeKToB K
2028 CUBYP BbingeT Ha 6-e mecTo B

MUpe No o6bLeMy MOLLHOCTEN

[ocTunxeHue Lenen KOMNaHMM C y4eTom
3arnycka HOBbIX MOLLHOCTEN

- MnopTto3amelleHne TeXHOMorMm, Mmatepuanos
N KOMMOHEHTOB NPOM3BOACTBA

- CMeLleHne chokyca OT NpoayKTa K PeLLeHuo 1
KMMEHTOLIEHT PUYHOCTM

CHUXeHne pUCKOB, CBA3aHHbIX C KaApoOBOM

3aWULLEHHOCTbLI0 U HeNpepbIBHOCTLIO

Oun3Hec-npoueccoB U 3HaHUN

- Pa3BuTtne HOMEpPOB «2» N «3» Ha KIMKOYEBbIX
OOJPKHOCTAX BHYTPU KOMMNaHUN

- MpoakTuBHOE pa3BUTNE BHYTPU HA OCHOBE
MyYLWMX NPaKTUK

danbHenwee pa3BuTue onepaLuoHHOMU
MozAesiu U NPpou3BOACTBEHHOM CUCTEMbI

- BospacTtaer 3Ha4UMMOCTb OaHHbIX,
aBTOMaTM3aumsa onepaumoHHoM paboTta

- CKBO3HOE pasBuUTME KOMMNETEHLUMIA ByayLlero,
OTBeYaloLLMX HOBbIM TPpeBoBaHUAM

2222
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Yxe cenvyac gna peanusaumm amou-

HUO3HbIX NJIaHOB HYXHbI MOonoAablie U

TanaHTnBble COTPYAHUKHA

Oxunaanua pykosoautenen CUBYP

YMeHve 3agaBatb BOMPOCHI C POKYCOM Ha
MPUYNHY M NOUCK peLleHns npobnembl

Xenanue pas3BuBaTbCcs He TONbKO Ha paboyem
MecTe, rnybokas npopaboTka codpToB

>Kenanve genatb 6ornblue, 4Yem npornncaHo B
AOIMKHOCTHOW MHCTPYKUUNN

MpeanpuHMmaTensCKnn Nogxod ¢ poKycom Ha
NapTHEPCTBO U KMMEHTOLEHT pPU4HOCTb

3HaHWe 1 yMeHre NpUMeHsITb LM poBble
MHCTPYMEHTbI A1 NOBbILLEHWS YPOBHS
NoOAEPXKKM CBOUX KIMEHTOB

YMeHue bpaTb OTBETCTBEHHOCTb, Npeasiaras
naoen n peanvsosbiBas UX (He NPOCTO
NCMOMHUTEND)

CtabunbHble pe3ynsrarbl + NOCTOSHHOE
MOBbILLEHNE YPOBHSA COXHOCTU peLlaeMblX
3agau («brpro30Bble BOPOTHUYKNY)
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Cawkr-TeTep6yprekuii
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pabotogatenb N2l cpean B2B KomnaHuia, npegnpuatna B 20 pernoHax PP u 3a pybexkxom

@ [IpoMbILIEHHbIE NPEANPUATUSA
[ lpeonpuatna B cTagum CTpOUTENbCTBA
> [0 CoBMmecTHble NpeanpuaTUs
m [IpoaykTonpoBog CUBYPa
MONOAbIX a amsHec—od)MCbl KOMMaHuu )
cneuuasncToB A Kaquo-Mccnen?BaTeanKMe N yd4eOHbl€ LLEHTPbI
OopnopaTuBHbIN LLEHTP 0340pOoBJ1EeHNA
exerogHo BbI6VIpaI-OT * pnop H P o3Aop
CUBYP FasonepepabartbiBatolyme
3aBoabl CUBYPa
Flsepmvmcx "yGKMHCKMI
> - BanaxHa ’
Cankr-NeTepbypr ypaBneHko
Poyp Ka3aHb HsraHb BbiHrany poBcKuii
i XaHTbl-MaHcuiick
CTyAEHTOB Teepb e | ‘neprnblTb- @® Hx1esapTosck
MPOLLIN MPaKTUKY K1 MOCKBA k ) I“-ivm(HeKaMCK ToBonbek 8MCK 1A
cTaxxmpoBky B 2024 KctoBo o Tomck O KpacHosipck
() Kypck P EH?FOBGMEHCK CBoboaH
HoBokynb biLeBck
oA
o BopoHex B Aruipay
>1 5 /o ‘AHana
([
MOJOAbIX Crambyn ®
cneuuanucToB MeknH
B LUTATHOW Unnaao @
YUCJTEHHOCTU LIJaHxaVI.
N'yaHwkoy

O OxamMHarap { )

=

bl



CTAXUPOBKA B CUBYPe

roe n Kak oygert opraHmsoBaHa?

* KasaHb
*  HuKHeKamcK
 TobonbckK
[ J
reorpapum lepmb .
KOMAaHUM e KcroBo (HuxHun Hosropoa)

D091
~ -
-(Ps)- 202,
M/ 1
<
Llenb: nonyyeHue

peanbHoro onbiTa 1 npod.
HaBbIKOB,

MepcoHanbHbIN
HacTaBHUK C 1-r0 AHS,
nporpaMmma oby4yeHus

paboTa c cuctemamu, N pasBuUTUS,
npoueccamu, AaHHbIMMU, perynsipHas o6paTHasi
Kpocc-QyHKLMOHANbHbIMM CBA3b OT

KOMaHAaMU U T/, pyKoBoOAUTENA O

pe3ynbTaTUBHOCTHU
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@

*  DKOHOMMWKA U PUHAHCDI

* YnpasneHue Lensamu NOCTaBOK

e 3akynku obecneyeHune
npou3BoAcCTBa)

* YnpasneHue nepcoHanom

dYHKLUMOHANbHbIX
HanpaB/ieHns

/S/
8

OnnaunBaemas
CTaXXUpPOBKa, BKIJ1.
penoKauMOHHbIN NakKer,
BO3MOXXHOCTb Y3HaTb
60/bLUe O NpeaAnpuUaTUN,
Noaax n ropoae, roe
6yneT NnpoxoauTb
CTaXnpoBka
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Kakue 6eHe(pUTbl U NOYEMY 3TO BO3MOXHOCTb?
* «[lpoKayatb» hard & soft HaBbIKkK

* [lony4yunTb onbIT PaboTbl B KOMaHAE
npodpeccMoHanos

¢ I'Iquue NMOHATb CBOU UETU U BNOOUTLCA B permoH

* Bo3moXHoCTb Npoao/mKnTb paboty B8 CBYPe u
NOCTPOUTb Kapbepy B LUMPOKOMN reorpadpum
KOMMaHUMU

* [loBbICUTb NPUB/IEKATENbHOCTb CBOETO PE3tOME U
LEeHHOCTb Ha PbIHKe KaHAWAaTOB
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3 KapbepHbIX TPeKa U MHOXeCTBO 28
BapWaHTOB pPa3BUTUA w 3




YOUR CURRENT WORK CAN BE COUNTED FOR INDUSTRIAL
INTERNSHIP (WITH ALL ITS BENEFITS) IF

a) The company is a member of the Board of Trustees of GSOM SPbU or any other major Russian
company with a leading position in its industry.

b) The company is willing to involve you in a project that reflects real business objectives.

c) The company is willing to provide you with continuous learning opportunities through
mentoring, training, feedback, etc.

d) You have or will have a valid employment contract with the company. If not, the company is
willing to enter into an internship agreement with St. Petersburg State University that defines the
rights and obligations of both parties.

To offer your place of work for the

e) The company is willing to provide letters of recommendation and expert opinions on the results internship please follow the link

of the projects you have completed.

.

f) The company is ready to put the management problem to be solved by the student within the E E
. : : d : ~="TT.

consulting project in the 3" semester (according to the terms of reference). . .&:F

‘ I



https://forms.yandex.ru/u/67d1a226f47e738f99c944e5/

FAQ: SUMMER OBLIGATORY INTERNSHIP @m*m

rocynapCTBeHHbIi yHuBepcuTeT

Is it possible to get an internship now?

Yes, you can. We can credit relevant experience gained in the current year for summer internships (you cannot take credit for
experience gained earlier).

Will it be possible to change the place of internship after 15 June (date of official issuance of internship orders)?
Yes, you can, upon written request to careercenter@gsom.spbu.ru and no later than 4 weeks before the submission of the
internship report.

Can | do aninternship outside of my field of study?
No, it must coincide with your major. All other cases are dealt with individually by the Academic Director.

Is it possible to count my current relevant work experience (employment under LC/uHauBMAYanbHbIN TPYA0BOM A0roBop
or civil contarct/pgorosop Mx)?

Yes, you can. You will need to upload your docs via the form.


mailto:careercenter@gsom.spbu.ru

STRUCTURE OF THE REPORT )

The structure of the report must be as follows:

e Title page;
® An application that the report was made
without any outer help;
o The list of contents;
® Main body - Description of an internship:
v Description of the company and department;
v Goal and objectives of an internship;
v List of duties for the time of an internship;

v/ The results of an internship.

The size of the report is no less than 12 pages
(30000 characters including spaces).

23



CONTACTS
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ELIZAVETA TROYANOVA
Career Center Director

M e.troyanova@gsom.spbu.ru

NADEZHDA KRYLOVA
Deputy Career Center Director

M n.v.krylova@gsom.spbu.ru

ANASTASIA SHEKHOVTSOVA
Career Center Manager

@ a.shekhovtsova@gsom.spbu.ru
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Tg-channel of the
Career Centre

— —_—

~ Other resources B
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